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INOJIOJKEHUE
0 3aluTe, XpaHeHHH, 06paboTke u f€peavie nepCcoHaNbHBIX TaHHBIX
Pa00THHKOB MyHHUHNIAIBbHOTO OroaKeTHOr0 NomKOIBLHOO
oGpa3soBaTtebHOroO Y4pe:KneHus nerckuii cax Nel4 nrr., IlaxTepck
Yraeropcekoro ropoackoro okpyra Caxajunckoii o0J1acTu

Hacrosimee TITonoxenue paspaboTaHo Ha ocHOBaHMK Koncruryruu
Poccuiickoii @enepanun, DegnepanbHoro 3akomna or 19 Aexabps 2005 Nel60-D3
«O parudukanuu Konpenuun Copera EBponer o 3amure usnyeckux nui npu
dBTOMAaTH3UPOBAaHHOH 06paboTke ICPCOHAIBHBIX  TAHHBIXY, ®enepansHoro
3aKkoHa ot 27 wmroms 2006 Nol52-®3 «O TMCPCOHATBHBIX NaHHBIX», TpynoBoro
Komekca Poccuiickoii ®enepanmy, @enepansHoro 3akona ot 27 wurons 2006
Ne149-®3 «06 HH(popManuw, MHQOPMALMOHHBIX TeXHOIOrHsX U 0 3almre
HH(OpManmy, Iocranopnennus Hpasurenscra Poccuiickoji Denepauun ot 17
HOAOpst 2007 r. Ne 781 «O6 YTBEpXACHUU Tlonoxenuss o6 obecrneuenuu
Oe3omnacHocTH IEPCOHANBHBIX NAHHBIX TIPH HX 00paboTke B MH(MOPMAHOHHEIX
CHCTEMax NEepPCOHANBHBIX MaHHBIXY U IPU3BaHO oOecreynuTs HpaBa u cBOOOIY
YHaCTHUKOB 00pa3oBaTeIbHOrO liponiecca mpu obpaboTke ux MIEPCOHATLHBIX
JIAHHBIX,

1. O6mue nonoxenns

I.1. Tlepconanshble nanupe PaboTuuka - cBenenus o (akTax, cobbITHAX B
O0CTOSITENLCTBAX HKU3HY PabGotHuka, MO3BOTIAIOUIME MAECHTUPULUMPOBATL ero
JUIHOCTE, HEOOXOIUMBIE dAMHHUCTPALNHU B CBA3H C TPYOBBIMH OTHOILLIEHUSMHU C
Pabotuuxom u kacarommuecs PabGorhuxka.

1.2. K nmepconansHbM nanHbmM PaboTHuka otHOCSTCS:

- CBCIICHUSA, coAepkaliuecs B TAaCIOPTe MM MHOM JOKyMeHTe,
YAOCTOBEPSIOWIEM JIMYHOCTE;

- HH(pOpManus, COZIepXKAIAsCs B TPYNOBOI KHIXKKe PaborHuka;

- HHQOpMaLHs, COICpKamasics B CTpaxoBom CBHJIETEILCTBE
T'OCYTapCTBEHHOI0 TIEHCUOHHOTO CTpaxoBaHUs;

. CBENCHMS, comepiKaliyecs B AOKYMCHTAaX BOMHCKOTO yyera (mpu ux
HaJIMYUH );

- nHGopManus 06 obpa3oBanuu, KBaIM(DUKALME  WITH
HaJIMYHN CTIELHaNIbHBIX 3HAHUH WIH OJATOTOBKH;

- HHpOPMAIUS O COCTOAHHH 300poBbsi PaboTHuka (cBemenuss o6
MHBAIUJHOCTH U T.11.);

- HWHH;

- AOKYMEHTEI,  COIEpKAlMe  CBEIEHHS, HeOOXOouMEIE  JIs



NpeocTaBnenus PaGoTHuky TApaHTUH W KOMIeHcarwii, YCTaHOBJIEHHBIX
AEHCTBYIOMIIM 3aKOHOZATeNBCTBOM (JOKYMEHTHI 0 cocTape CEMBH; IOKYMEHTEI 0
COCTOSIHUM 37T0pOBBS neTei; AOKYMEHTBI, MOATBEPIKIAOLIHe JOTIOJIHUTEIbHBIE

3aKOHOZLATEIECTBOM (IOHOPCTBE, HaX0XIEHUA B 30He BO3MEHCTRUS paguamnmy B
CBA3H ¢ aBapuei Ha YepHoObibekoit JIIC T.IL.); JOKYMEHTHI 0 OepemennocTn
PaGoTuuusr; nokyments: o BO3pacTe manoneTHux fereii).

1.3. Bce IIEPCOHANIbHBIE JaHHEIE O PaGoTHuke AIMUHHCTPALUS MOXKET
TIOTy9UTE TONBKO OT HEro camoro. Paborauk npuanmaer pemeHne o
TIIPCTIOCTABIEHHN CBOUX TIepCOHANbHEIX AQHHBIX H JAeT COrlacMe mna ux
00paboTKy cBoell Bomell u m CBOEM wuHTepece. Cornacue opopmisercs B
[THCEMCHHO (hopMe B aByx OKSEMILIAPaX: ONMH U3 KOTOPBIX NPEOCTABIIseTCs
CyOBEKTY  mepcoHaTBHBIX AGHHBIX,  BTOPOH  XpaHHTECs vy oreparopa
IICPCOHANIBHBIX NaHHBIX B TeYeHHe Cpoka, ykazanHoro B Cormacuu. B Cllyuasx,
KOTNa afMUHUCTPALUS MOXKET TOTy4HTH HEOOXOINMEle MepcoHalbHbIe NaHHbe
Paboruuka Tomsko Y TPETeTO NMua, aAMHHUCTPALMS JO/DKHA YBEAOMUTHL 06
3ToM PaGoTHuka 3apanee n MIOJTYYHUTH OT HEro MUChMEHHOE Coracie.

1.4. ANMUHUCTpaus 0653a0a COOOIIUTE PaGoThuky o LEeJsIX, criocofax u
MCTOYHHKAX MOJyYeHHA IepCOHATBHBIX A@HHBIX, a TaKkKe O XapakTepe
TOATEXKAIKX IOy IEHHUIO [IEPCOHATBHBIX TaHHEIX W BO3MOXHBIX TOCIIEICTBHSIX
OTKa3a PaGoTHHKa naTh mucsMenHOe Coriacue Ha UX IOJyYeHHe,

1.5, TlepconansHele nanmbie PaGorHuka sBisiorces KOHOHIEeHMANBHO]
vHQOpManmeit u He MOTYT OBITH HCIIOJIB30BAHEI AIMMHHUCTPALUEH MM JTH06BIM
HHBIM JIULIOM B JIMYHEIX [[EJISX.

1.6. Ilpu ompenenenun o6wvema u CONCP’KaHMsl MEPCOHANBLHBIX JAHHBIX
PaGorHuka dAMHUHUCTpALUA  PyKOBOJACTBYETCS Koncrutyuuein  Poccniickoit
®enepanun,  TpynoBeiM Konexkcom  Poccuiickoii Denepanuu, uHBIMU
denepanbHBIME 3aKoHAMY U HacTosmuM [Tonoxxennem.

2. Xpanenue, o6paborka u Niépeaava nepcoHaATbLHBIX TAHHBIX
Pa6oruuka

2.1.  O6paborka NIEPCOHANIBHBIX NaHHEIX PaGoTHuka OCYIECTBISAETCS IS
obecnieuerus cobmonenms 3aKOHOB M MHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB B
Hemsix cozectust PaGoTHuky B TPYROYCTPOHCTBE, 06YyUYeHHH M MPOABHKEHHH
1o cinyxbe, obecrieuenus TUYHOlM Oe3omacHOCTH PaboTHuka, KOHTPOJISI Ka4ecTBa
1 KOJIMIECTBA BBINOJIHAEMOMN paGoThI, OMIATEI TPpyZa, obecrieYeHus! COXpaHHOCTH
MMYIIECTBA, I10JIb30BaHUS JIIOTAMH, [IPENYCMOTPEHHBIMH 3aKOHOJATEIHCTBOM
Poccntickoit ®enepaunn u axramu aAMHHHUCTPALIMH.

2.2, TlpaBo nocrymna HEPCOHANBHBIM MaHHBIM PaboTHUKA UMeroT:



- padoTHuKH AClapTaMeHTa (ynpasienms) 00pazoBanus (pu HamHYMy
COOTBETCTBYIOLINX [I0OJIHOMOYHH, yCTaHOBJIEHHEIX [IpUKa3oM nenapramenra
(YnpaBnenus) o0pazoBanus

- 3aBECAYIOWMIA/  3aMecTHTen 3aBeqyromero  obpa3oBaTenbHOro
YUPEIKICHUS;

- MHCIIEKTOP M0 KafipaM 06pa3oBaTensHoro YUPEeXKIeHHUs;

- TIaBHBIH OyXrarep yrpasnenus obpazoBanus;

- BPaY/MepaGoTHUK;

- COLHMANBHBIH ITearor/ncuxonor;

2.3.  Basenyroummii/ 3aMCCTHTENIM  3aBeayromiero o0pasoBarensHoro
YIPEXKICHUS MOTYT mepenasars TICPCOHANIBHBIE MaHHBIE PaGoTHHKA TPETHUM
TTHIAM, TOJIBKO €CTH 3TO HeOOGXOIUMO B HEISIX MIPENYTIPERKACHNUS YIPO3BI KUK
H 310poBbsA PaboTHuka, a Tawke g CIy4asiX, yCTaHOBIIEHHBIX (enepansHpIMU
3aKOHAMH.

24, Wucnexrop no KazpaM:

-0opMIISLeT mprem Ha paboty paborHukos;

~3al0JIHACT TPYNOBBIE OrOBOPSL;

~BHOCHT 3aITUCH B TPY/IOBEIe KHUKKH;

“BBLIACT HMHQOpMamuio o NIEPCOHANBHBIX  NTAaHHBIX  PaGoThuka o
MTUCbMEHHOMY  3anpocy paGoTHHKA Wiy Cr0 TpeacTaBUTEeNs Na OCHOBAHMU
HOTapHaIbHO-3aBEPEHHON MOBEpEeHHOCTH Ha [IOJy4CHHE Takux cBemeHuit o
npodeccroHansHO ACATEIIBHOCTH pabOTHHKA (CTIpaBKH, BEIMKMCKH 13 NIPUKA30B,
KOINH TPYNOBBIX KHMKEK U T.1.).

3anmpoc  momken COIEPXKAaTb  HOMEP  OCHOBHOIO JIOKyMEHTa,
YAOCTOBEPSIOEro MMYHOCTE PaGoTHiKa wm €r0 3aKOHHOIO TpeACcTaBUTENS,
CBCACHHUSA O NlaTe BBINAYM YKA3aHHOIO AOKYMEHTA M BBIABIIEM €ro opraHe u
COOCTBEHHOPYYHYIO nonnuce Pabotuuka wmu ero 3aKOHHOTO IpeCcTaBUTE .

2.5. I'nmaBuelit Gyxranrtep umeer TIpaBo 1OCTyNa K NepcoOHaTbHBIM TaHHEIM
Pabornuxa B cyuae, xorna HCIIOJTHEHHE UM CBOMX TPYIOBEIX 06S3aHHOCTE] HITH
TPYIOBBIX 00s13aHHOCTEH PaGOTHUKOR OyXranTepuu 1o oTHomeHMIo K PaboTHuxy
(Haumcnenwe 3apaGoTHoii TIIATRL,  [PENOCTABICHUE JIBIOT, YCTaHOBJIEHHBIX
3aKOHOIIATENIBECTBOM ) 3aBUCHT OT 3HAHMS HEPCOHANBHBIX JaHHEIX PaboTHuKa.

2.6. Ilpu H€peaadye IMepCOHANBHBIX NaHHBIX PaboTnuxa 3aBEYIOIIHI,
HHCIIEKTOP I10 KaJpam, rTaBHbIiH Oyxrantep Ympasnenus o0pazoBanus oGs3aHbI:
TIPEAYNPENUTE JIMLI, TIOTyYaromMX JaHHYIO HH(OPMAIMIO, O TOM, YTO 3TH
AQHHBIC MOTYT OBITh HCIIOIB30BAHBI JTHIIE B UCJIAX, ISl KOTOPBIX OHH COOBIIEHBI,
IOTPe0OBaTh OT 3THX JHN MHCHMEHHOE [IOATBEPXKACHHUE COOIIIOEHUS 3TOro
YCIIOBHSL.

2.7. Hnele npapa, OOsI3aHHOCTH, JeHCTBUS PabOTHUKOB, B Tpy0BBIC



ONPEIENAIOTCS TPY10BBIMY AOTOBOPaAMU U JOKHOCTHBIMK HHCTPYKUHUAMH,
2.8.  3asexyrommi obpasoBaTenbHoro YUpexXneHus 00s13aHa
[IpeI0CTaBIIATE NCPCORANBHYI0  MH(OpMammo g COOTBETCTBYIOIEE

Qenepanum,

2.9. PoxcrBeHHuKH 1 YIEHBL ceMbu PaGoTHnka He umeror npaBa JocTyna
K €ro nepcoHanbHbeIM qaHHBIM.

3. O6s3anHoCTH PaboOTHUKOB, HMetoLIH X AOCTYI K MePCOHAIBbHBIM
AaHHBIM PaGornuka, no nx XPAaHEHHIO U 3aIHTe.

3.1.  PaGorHuxu, MMEIOIHE TOCTYI K NEPCOHATbLHEIM AaHHBIM PaboTtHuka,
00s3aHBI:

3.1.1. He coobmars IEpCOHaNbHbIe naHHble PaboTHuKy TPETheH CTOpoHe He3
€r0  IMHCBMEHHOTro cornacus, KPOME ciyyaeB, korza B cooTBeTcTRHH ¢
enepanbubIMU 3aK0HAMM TaKoro cornacus He TpeGyercs;

3.1.2. Hcnonb30BaTH [ICPCOHANIbHBIE maHHbBIE Paboruuka, ITOJIyYEHHEIE
TOJIEKO OT HEro JIMYHO HIIM C ero MHCBMEHHOT'O COTJIacus;

3.1.3. obecrieunrs SAlMTY  NePCOHANBHBIX  NAHHEIX Paborauka or
HCIPaBOMEPHOIO WX HCMONB30BAHUS WK Y TpaTel, B MOPAIKE, YCTAHOBICHHOM
3aKoHomarenscTBOM Poccuiickoii Denepanuu;

3.1.4. o3HaKOMHUTD PabotHuka u ero MPCACTaBUTENEH ¢  HacTOSNIHM
Ilonoxenuem wu px MpaBaMH ¥ 00S3aHHOCTAMH B  0GacTH 3allHUThI
[IE€PCOHANILHBIX NaHHBIX, TOJT pocnuce;

3.1.5. cobmronars TpeboBaHMe KOHDUIeHIHaTBHOCTH [IEPCOHANIBHBIX
AaHHBIX PaboTHuka;

3.1.6. MCKJIOYATh MM HCIIPaBIATE 1O [TUICbMEHHOMY  TpeGoBanmio
PabGorHuka HEJIOCTOBEPHBIE HIIH HEIOIHBIE TIepCoHanbHble nanuble PaboTHuKa, a
TaKXXe naHHbIe, 00paboTaHHEble C HapyleHnem tpeGoBanmii 3aKOHOJIaTeJIbCTBRA;

3.1.7. orpanuuusare TIEpCOHaNIbHBIE naHHBle PaGoTHuka Ipu  nepenaue
pencrasutento PaGotuuka Tompko Toif UH(pOpManuel, koTopas Heodxoauma
JUL BBITIONHEHHS YKA3aHHBIM MPEICTABHTETEM CBOMX MOJTHOMOYHIA;

3.1.8. He 3ampammBaTs MHPOPMALHIO 0 COCTOSHUM 310poBbs PaboTHuka, 3a
VCKIIOYEHUEM TeX CBENEHMH, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH
BRLINONHEHUA paOOTHUKOM TPYIOBOA GyHKUIMY;

3.1.9. oGecreyuTs Pabotarky cBoGOMHEIIH AOCTYIl K CBOMM MEPCOHANTBHBIM
AAHHBIM, BKIFOYas NPaBO Ha MOJNYYeHHe KOMUi JoGoii 3allUCH, cojaepKallei
TiepcoHanbHele nanukple PaGotHuka;



3.1.10. [IPENOCTaBUTE Mo Tpe6GoBaHuIO  PaGoTHuxa MTOJIHYIO
HHpOpMaLMIO 0 ero NePCOHANTBHBIX JAHHEBIX U 00paboTKe 5THX naHHBX.

3.2.  Jluna, HUMCIOIIHE JIOCTYN K [TIEPCOHAIBHBEIM TaHHBIM Paboruuka, ne
BIIpaBe:

HOJHTHYECKUX, PEIUTHO3HBIX U HHBIX YOOXKNCHUAX, HHTUMHOI] KU3HH, YJIEHCTBe
B 00IIIeCTBEHHBIX 00beTUHEHHSX HITH IPo(COr3HOI AeSATENBHOCTH,

3.2.2. mpenocrasnsTe NICpCoHabHble NaHHbIe PaboTHuka p KOMMepUYecKux
Oensx 6e3 mUcBEMeHHOro cornacust Pabotuuka,

3.3. Ilpu npusstun PCIICHUH, 3aTparuBarommx HUHTepecel PaboTHuka,
AMUHHCTPALlMK  3alpernaercs OCHOBBIBATECS  HA  IE€PCOHANBHBIX JT@HHBIX
Pabornuxa, [IOJTyYEeHHBIX HUCKITFOYHUTEIHHO B pesyinbTare ux
dBTOMaTH3UPOBAHHOM 06paGOTKH My SJICKTPOHHOIO MOJTyueHus,

4. IIpaBa u o6s3ann0cTH Paboruuka

4.1. B nensx oGecrnevenus 3alUHTBI IIEPCOHANBHBIX NAHHBIX, XPAHSIIIXCS
Y pabotonarens, PaGoTuuk nmeer IIPaBo Ha:

4.1.1. onpenenenve  cBoux HPCICTaBUTeNeH  mist  3amquTer CBOHUX
[I€PCOHAIIBHBIX TaHHBIX;

4.1.2. TpeGoBanue 06 HCKIIOYCHUY WM MCTIPaBIEHHH HEBEPHBIX HIIH
HCTIOJHBIX IMEePCOHANBHBIX AGHHBIX, a TaKKe [aHHBIX, o0paboTannsrx ¢
HapylneHreM tpebosanuit Tpymosoro Konexca Poccuiickoii Denepaunn umu
MHOTO (elepaabHOro 3akoma. Ilpu otxaze AIMUHUCTPAIIMY UCKIIIOYHTE WK
WCIPAaBUTE NEpPCOHaNbHbIE NaHHble PaGoTHIKA TI0CIIEIHUI UMeeT NpaBo 3agBUTE
B IIMCEMEHHOH  (opme dAMUHUCTPAMM O  CBOEM  HECOracHu ¢
COOTBETCTBYIOIMM OGOCHOBAHHEM TAKOIO Hecornacus. IlepconansHble napnbie
OHCHOYHOro xapakrepa PaGoTHHK wnmeer [IPABO  NIOMONHUTE  3astBleHHeM,
BPIPAXKAIOIMM €T0 COOCTBEHHYIO TOUKy 3peHus;

4.1.3. TpeGoBanue 06 u3Bemenuy AIMUHUCTpaLHeN BceX mIy, KOTOPBIM
paHee ObLTH CcoOGIeHb! HCBCPHBIE WIIM HEMOJHBIE MepCOHANbHBIE JTaHHbIE
Pa6otHuka, 060 Bcex MPOU3BEACHHBIX B HUX MCK/IIOYEHHSIX, UCTIPaBICHUSIX WU
JOTIOJIHEHHUSAX;

4.1.4. oOxkanoBanne B Cya JIHOOBIX HENPABOMEPHBIX JEeHCTBUH WM
Oe3neiicTBus aIMMHUCTpaluH Npu 06paboTke u 3amute NIePCOHAIBHBIX JJAHHBIX
PaGotHuka;

4.1.5. Bo3MelueHMe YOBITKOB (unu) xKoMmeHcarHo MOpPAJILHOIO Bpejga B
CyneOHOM mopsinke.

4.2.  PabotHuK 06s3aH Cco06IIATE 4AMHUHVCTDAIIMY CBEJICHHSI, KOTOpbIe
MOTYT IOBIUATE Ha [IPUHHUMAEMbIE B OTHOIICHUH HEro PellieHns, Kacaroluecs



€TI0 TPYA0BOM nesiTensHOCTH.
- Xpanenne MEPCOHANLHDBIX NaHHBIX PaGoTHuKA

JHoxyMeHTs!, IIOCTYNIUBIIHE OT PabotHuka, cBemenus o Pa6oruuxe,
TMOCTYNHBIINE OT TPETBHX JMI C [TACBMEHHOTO coryiacug PaboTthuka, nmas
HHpOpMaIus, KOTOpas KacaeTes TpynoBoit nesTenbHOCTH Pabotuuka, xpansres s
cefie ma GymanHbx HOCHTCIIAX (TPYHOBas KHIKKA, THdHas KapToyka, JIMYHOe
ZICN0) W Ha BIEKTPOHHBIX HOCHTENAX ¢ OrpaHHYeHHBIM O0CTynoM. JInyugre
KapTOHYKM  YBOJNEHHBIX paBGOTHHKOR XpaHATCs B apxuBe 06pa30BaTeNbHOrO
YIPeXKICHUS B anpaBHTHOM [IOpsiiKe B TedeHue 75 jer (c1.339 «Ilepeuns
THUIOBBIX  yIIPaBIICHYECKUX AOKYMEHTOB, o0pasyommxes g ACATETBHOCTH
OPTaHU3ALUH, C yKa3aHUEM CPOKOB XPaHCHUS, yTBEPIKICHHOTO PykoBomuTenen
®enepanbHOi apXUBHOM ci1yk06! Poccuu 6 OKTSI0ps 2000 r.).

6. OtBercTBeHHOCTE AIMHHHCTPALHH U ee COTPYAHHKOB
6.1. 3ammura npaB  PaborHuxa, YCTaHOBIIEHHBIX 3aKOHOJATEIbCTBOM

6.2. Jlnua, BHHOBHBIe B HapylICHHH HOPM, PEryJIMpYIOLHX IOJIyYeHHe,

AUCIHIUTMHAPHOM U MaTepHansHoi OTBETCTBCHHOCTH, a TAKKEe MPHBIEKAIOTCS K
TPAXAAHCKO-NIPABOBOM, agMUHHCTPATHBHON YTOJIOBHOH OTBETCTBEHHOCTH T
TOPANKE, YCTaHOBIIEHHOM (he/epanbHbIMU 3aKOHAMIL.



